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CITY OF MADISON

INTER-DEPARTMENTAL
CORRESPONDENCE
DATE:
     
TO:
Central Payroll

FROM:
Human Resources Department

SUBJECT:
Authorization to Hire Above Step 1 – Non-Represented Employees
(Authorization must be approved by the Human Resources Director prior to an employment offer. Once authorization is received, complete this form and submit for signature with the Certification Hiring Authorization Form.)
	Under Madison General Ordinance Sec. 3.38(7)(a), the:
	     

	
	(Department/Division)

	
	

	has been authorized to hire:
	     

	
	(Employee Name)

	
	

	Position Title:
	     

	
	

	Comp Group:
	     

	
	

	Range:
	     

	
	

	Step:
	     

	
	

	Bi-Weekly Salary:
	     


The employee must serve a probationary period of  FORMCHECKBOX 
 six months /  FORMCHECKBOX 
 one year.

Human Resources Director
Date

cc:
Job Folder


David Pilsner


Sylvia Moss
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