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Finance Department
David P. Schmiedicke, Finance Director
City-County Building, Room 406
Purchasing Services
210 Martin Luther King, Jr. Boulevard
Madison, Wisconsin  53703
Phone: (608) 266-4521
Fax: (608) 266-5948
finance@cityofmadison.com
www.cityofmadison.com/finance/purchasing
AMENDMENT #[Enter Number]
to the Contract For Purchase of Services

between the City of Madiso​​n and [Original Contractor Name] 
The City of Madison and Contractor listed above agree to amend the Contract for Purchase of Services executed by the City on [Original Contract Date] (Original Contract”), as follows:
1. The parties agree to amend the Original Contract to acknowledge the change in name from [Original Contractor Name] to [New Contractor Name] effective [DATE]. 

2. The parties agree to amend section 7.A. to change the contract agent to:  [New contract agent name] and amend sec. 15 to change the Notice person and address for Contractor to: 
[New Contract Name, Notice Person Name]

[New Address]

[New City, State, Zip]
3. The Parties agree to amend [Appropriate Attachment from Original Contract] as follows:

[insert any changes needed to Attachment -  addresses, names of personnel, etc. Unless you can confirm that the new entity has completely assumed all of the responsibilities, staff,buildings/ addresses, of Original Contractor and nothing has changed in Att. A other than the business name.) 
4. [New Contractor Name] shall, prior to the City's signature on this Amendment submit to the City: proof of insurance as required by section 27, a W-9 form as required by section 16, and ensure compliance with all applicable provisions of section 13. 
5. [New Contractor Name] agrees to assume all rights and obligations of [Original Contractor Name] under the Original Contract, as amended herein. 

6. All other provisions of the Original Contract shall remain unchanged and in full force and effect.
The person signing on behalf of the Contractor represents and warrants that they have been duly authorized to bind the Contractor and sign this amendment on the Contractor’s behalf.
(Signatures appear on next page)

	CONTRACTOR:
	
	CITY OF MADISON, WISCONSIN

a municipal corporation:

	
	
	

	     
	
	By:
	     

	(Type or Print Name of Contracting Entity)
	
	
	Mary Richards, Procurement Supervisor
Designee of Finance Director

	
	
	
	
	

	By:
	
	
	Date:
	     

	
	(Signature)
	
	
	

	
	
	

	
	
	

	(Print Name and Title of Person Signing)
	
	

	
	
	

	Date:
	     
	
	


The Finance Director/designee (Purchasing) can sign a POS Amendment when all of the following apply:
(a) 
Purchasing signed the original contract. 
(b)

The Mayor/City Clerk signed the original contract but the amendment does not exceed the authority of Purchasing to sign.
(c)

The funds are included in the approved City budget. 

For City Use Only:
Obtain contractor’s signature first. Attach the contractor-signed Amendment with all attachments/exhibits to the requisition in MUNIS.
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