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[bookmark: _Toc56434756]Introduction

[bookmark: _Toc56434757]Summary

[INSERT TEXT]	Comment by Information Technology: Summarize the changes to surveillance technology done by your agency over the past calendar year.

[bookmark: _Toc56434758]Ordinance Requirements

This document is prepared pursuant to M.G.O. 23.63(5), which states:

(a) Each Department will conduct an annual review of its Surveillance Technology and ensure compliance with this Ordinance.
(b) Each Department will complete an Annual Surveillance Technology Report which will be submitted to the Common Council through a resolution. The Annual Surveillance Technology Report will include:
1. An inventory of current Surveillance Technology and the applicable policies;
2. How the Department has used the data collected by its Surveillance Technology;
3. How any Surveillance Data is being shared with other entities;
4. How well Surveillance Data management protocols are safeguarding individual information; and
5. Whether the Department has received any complaints or concerns about its Surveillance Technology use and the resolution of said complaints.
(c) The Common Council shall review and take action on the resolution accompanying the Annual Surveillance Technology Report.
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[bookmark: _Toc56434759]Surveillance Technologies

Below is a list of technologies used by the Department that were reviewed and met the ordinance definitional requirement of surveillance:

	Reviewed Item
	Description
	Location
	Type

		Comment by Information Technology: Insert the name of the reviewed item, a description of the item, the location of the item, and type of technology (e.g., camera)
This list should contain all existing surveillance technologies owned by your Department. 
Add extra lines as necessary.
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[bookmark: _Toc56434760]Usage of Surveillance Technology

[bookmark: _Toc56434761]Surveillance Data Usage

[INSERT TEXT]	Comment by Information Technology: Describe how the Department has used the data collected by its Surveillance Technology. Complete a separate description for each type of surveillance your Department uses.

[bookmark: _Toc56434762]Sharing Data with Other Entities

[INSERT TEXT]	Comment by Information Technology: Describe how any Surveillance Data is being shared with other entities. Complete a separate description for each type of surveillance your Department uses.

[bookmark: _Toc56434763]Safeguarding Individual Information

[INSERT TEXT]	Comment by Information Technology: Describe how well Surveillance Data management protocols are safeguarding individual information. Complete a separate description for each type of surveillance your Department uses.

[bookmark: _Toc56434764]Complaints or Concerns

[INSERT TEXT]	Comment by Information Technology: Describe any complaints or concerns the Department has received about its Surveillance Technology use and the resolution of said complaints. Complete a separate description for each type of surveillance your Department uses.
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[bookmark: _Toc56434765]Appendix A: Supporting Policies

[INSERT TEXT]	Comment by Information Technology: Add any applicable policies to your Department’s use of surveillance technology. You may attach or link to the policies.
Click “Insert”  “Object” (drop down arrow)  “Text From File”  Select the policy document
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